BO VAN HOA THE THAO VA DU LICH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG DU LICH HAI PHONG Poc Iap - Ty do - Hanh phiic |

S40/QP - CBDDLHP Hai Phong, ngayj4thdng § ném 2019

QUYET PINH
V& viée ban hanh biéu miu hd so dao tao

HIEU TRUONG TRUONG CAO PANG DU LICH HAI PHONG

Can ctr Luft gido duc nghé nghiép ngay 27 thang 11 nam 2014;

Can ct Quyét dinh sé 3483/QD-BVHTTDL ngay 19 thédng 9 nam 2018 cua Bo
truong Bé Van hoa, Thé thao va Du lich vé viéc quy dinh chtic nang, nhiém vu, quyén
han va co cdu t chiic ctia truong Cao dang Du lich Hai Phong;

Can cir Thong tu sd 23/2018/TT - BLDTBXH ngay 06 thang 12 nam 2018 cua
Bo Lao dong — Thuong binh — xa héi ban hanh vé quy dinh v€ ho so, sd sach trong dao
tao trinh do trung cap, trinh d6 cao dang;

Theo dé nghi cta Trudng phong Pao tao, Quan ly khoa hoc va Hop tac Qudc té;
QUYET PINH:
Diéu 1. Ban hanh kém theo Quyét dinh nay hé thdng biéu mau hd so dao tao cla
Truong cao dang Du lich Hai Phong.
Diéu 2. Trudng phong Pio tao, Quan ly khoa hoc va Hop tac Quéc té; cac truong
khoa thudc Trudng Cao ding Du lich Hai Phong chiu trach nhiém thi hanh Quyét dinh
nay.

Quyét dinh nay c6 hi¢u luc ké tir ngay ky./, -
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Noinhin:

- Nhu diéu 2;
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Mau s6 01 (Khé A4)
Ban hanh kém theo Quyét dinh s640//2019/QP-CPDLHP

TRUONG CAO PANG DU LICH HAI PHONG  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PAO TAO, QLKH & HTQT Bic 1dp — Tw do — Hanh phic
KE HOACH PAO TAO
1. Tén nganh, nghé:........ Ma nghé: .....
2. Trinh d§ dao tao:......
3. Dbi twong tuyén IR e e B o B T e e B e e

4. Muc tiéu dao tao

I.1. Muyc tiéu chung:

...............................................................................................................................

1.2. Muc tiéu cu thé
- Kién thirc:
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7. Thoi glan Roe tAP: ceveviiiiiee et ebba e



8. Thoi gian khai, bé giang, nghi 1&, nghi hé va dw phong: .......cocoovveveeerenenn,

9. Quyét dinh phé duydt chwong trinh: ......coc.evevveveereieeeeeeee e

(Ban hanh kém theo Quyét dinh so ...‘E‘Q'j..../QB-CDDLHP, ngay. /ﬁ/f/ f/.Zé-?ﬂ:zia Hiéu
truong truong Cao dang Du lich Hai Phong)



BQ VAN HOA, THE THAO VA DU LICH
TRUONG CAQ BANG DU LICH HAI PHONG
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TRUONG CAO PANG DU LICH HAI PHONG
PHONG DAO TAO, QLKH VA HTQT

True dao tao:
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phic
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Mau s6 04 (Khé 26x38,5)
Ban hanh kém theo Quyét dinh 4({ /2019/QD-

BO VAN HOA, THE THAO VA DU LICH
TRUONG CAO PANG DU LICH HAI PHONG

SO LEN LOP
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Mau s6 05
Ban hanh kém theo Quyét dinh s64¢{/2019 /QbD-

MUC LUC
NOI DUNG TRANG
Danh sach gido vién
Thoi khod biéu
Theo doi ngay hoc tap
Bang ghi tém tat noi dung
Bang ghi diém
Xép loai két qua ren luyén
Téng hop két qua hoc tap
Téng hop ddnh gid cudi nam - cudi khod
Kiém tra tinh hinh day hoc

Huéng dan st dung



Maiu s6 05

Ban hanh kém theo Quyét dinh s&

DANH SACH GIAO VIEN GIANG DAY

/2019 /QD-
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HO VA TEN GIAO VIEN

GIANG DAY
MON HOC/ MO-PUN

SO GIO
GIANG DAY
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Mau s6 05
Ban hanh kém theo Quyét dinh s6 /2019 /QD-
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Mau s6 05

Ban hanh kém theo Quyét dinh s /2019 /QD-
BANG GHI TOM TAT NOI DUNG HO VA TEN GIAO VIEN:......coorvvernnne.
MON HOC/MO-DUN.......ccccosverrrrrrrennes
NGAY SO GIO TOM TAT NOI DUNG BAI DAY, SO HOC CHUKY
LEN Ly | Thuc | Kiém KIEM TRA SINH/SINH GIAO
LGP | thuyét | hanh | tra VIEN VANG VIEN
MAT




Miu s6 0
Ban hanh kém theo Quyét dinh s6 /2019 /QD-

BANG GHI PIEM
MON HOC/MO-DUN......ocvverrrnnnn.

NGAY KIEM TRA

A !

; Diém kiém | Diém

HO VA TEN  kier i ’
g .2 .3 s A t

HOC SINH biém kiém tra dinh ky L ﬁé;huc Eg;g GHICHU

Moén hoc/Mé-dun hoc/Mé-dun
lan1 | 14n 2
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Ban hanh k&m theo Quyét dinh s6

XEP LOAI KET QUA REN LUYEN

Mau so 05

/2019 /QD-
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sO| HOVATEN | NHAN XET TOM XEP LOAI
TT TAT Xuat | Tt | Kha | Trung | Trung | Yéu | Kém
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Miu s6 05

Ban hanh kém theo Quyét dinh s6 /2019 /QD-
TONG HOP KET QUA HOC TAP
B | KET QUA HOC TAP MON HOC/MO-DUN MON HOC/ |
SO | HO VA TEN | Tén MH/MD:... | Téen MH/MD:... | Tén MH/MD: ... MO-DUN
TT HE 88 5o HE 80 2 Hésa:...... PHAI HOC
PIEM TONG KET | DIEM TONGKET | DIEM TONG KET LAT
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Mau s6 05

Ban hanh k&m theo Quyét dinh s6 /2019 /QD-
TONG HQP PANH GIA CUOI NAM HOC/CUOI KHOA
SO r HO VA TEN SO GIO NGHI HOC ] PIEM | KET QUA MON HOC/ GHI CHU
TT Téng | C6 | Khong | TRUNG REN MO-DUN PHAI
56 phép | phép BINH LUYEN HOC LAI
CHUNG

SEREEREN




Mau s6 05
Ban hanh kém theo Quyét dinh s6 /2019 /QD-

HUGNG DAN SUDUNG

S6 1én 16p dung dé theo dbi toan bd qué trinh hoc tap va két qua hoc tap clia
hoc sinh va giang day clia gido vién trong toan khod hoc. S6 dugc dit tai Phong dao
tao, quan ly khoa hoc va hop tac quéc té ( goi tat ]a Phong Pao tao). Phong dao tao
quy dinh hinh thitc nhan sé trudc khi 1én 18p va tra s6 sau khi két thic ngay hoc doi
vO1 nguoi gido vién su dung.

Phuong phdap ghi so:

1. Danh sdch gido vién giang day va thoi khod bi€u do Phong dao tao ghi
trong mot nam hoc ( déi véi trung cép, cao dang) mot khod hoc ( d6i véi so cdp).

2. Theo d&i ngay hoc tap cua hoc sinh

- Hoc sinh ¢6 mat : dé trong

- Hoc sinh vang mat:

+ Véang mat ¢6 1y do, ghi: P
+ Ving mat khong 1y do, ghi: K

Trong thoi gian hoc sinh nghi mot s6 gio hoc trong ngay thi gido vién ghi s&
¢i¢ nghi cua hoc sinh, sinh vién.

3. Ghi diém theo quy dinh ban hanh k&m theo Quyét dinh s6 14/2007/QD-
BLDTBXH ngay 24/5/2007 cta Bo truong Bo Lao dong - Thuong binh va Xa hoi
ban hanh Quy ch€ thi, kiém tra va cong nhén t6t nghiép trong day nghé hé chinh
quy. Diém ghi trong sé 1a diém kiém tra dinh ky, diém kiém tra két thic mon
hoc/mo-dun, diém téng két mon hoc/mo-dun.

4. Quyét dinh hoc lai mén hoc/moé-dun 1a tén cdc moén hoc/moé-dun hoe sinh,
sinh vién phai hoc theo hinh thiic: hoc lai b6 sung mon hoc/mo-dun (d6i v6i mon
hoc/mo-dun khéng phai 1a tién dé dé hoc cic mon hoc/ mo-dun tiép theo) hoc lai
v6i khod sau (d6i véi cdc mon hoc/mo-dun la diéu kién tién dé cla cdc modn
hoc/mo-dun tiép theo).

5. Phan téng hop danh gid cu6i nam - cudi khod sir dung cho quan 1y 16p hoc
theo nam hoc va ca khod hoc tuy theo thoi gian ctia khod hoc. Riéng do6i véi dao
tao nghé trinh do so cdp chi st dung cho khod hoc.

6. Huéng din ghi diém lan 1 ( 14n 2).
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Mau sb 05 (Khd A4)
Ban hanh kém theo Quyét dinh s64¢//2019/QD-CDDLHP

DON VI QUAN LY TRUC TIEP (néu c6)
BOQ VAN HOA, THE THAO VA DU LICH

_CO SO GIAO DUC NGHE NGHIEP
TRUONG CAO PANG DU LICH HAI PHONG

...................................................

SO QUAN LY HOC SINH
TRINH PQ SO CAP NGHE
Quyén s :

Q-2 2 jx




S6 ding ky

Miu s6 05 (Khd A4)
Ban hanh kém theo Quyét dinh so ..../2019/QD-CDDLHP

L. SO LUQC LY LICH

B
L R AT B AR st
Noi dang ky thuong tri: ....ooveei i
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Thoi slan dAOHI0" .vnvnmwassssmmems thang
(T ol dén.. . dd )
S6 | Tén mo-dun/ mén hoc Kiém tra 1Diém' Di’ém kiémtra | Xé&p loai két qua
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Mau s 06 (Khd A4)
Ban hanh kém theo Quyét dinh s6 ..../2019/QD-CHDDLHP

DON VI QUAN LY TRUC TIEP (néu ¢6)
BO VAN HOA, THE THAO VA DU LICH

_CO SO GIAO DUC NGHE NGHIEP
TRUONG CAO DANG DU LICH HAI PHONG

...................................................

SO QUAN LY HQC SINH
TRINH PO TRUNG CAP
Quyén s6 :




Mau sb 06 (Khd A4)
Ban hanh kém theo Quyét dinh s6 ..../2019/Qb-CBDLHP

I. SO LUQC LY LICH

SH dang ky | Ho va ten khai Sinhi.......oveeeeeeceeeereeereneen. Nam, nli....oovvinieenns

...............................................

BRI RUTEITES ..o 5/5vmcmsmmm oo w191 58 SR AR o PR
Noi dang ky thuong trid: .....ooeeeviiii i
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Ngay tham gia Pang Ngay chinhth¥c:....0 o000

Anh3 X4 | Neay két nap vao Doan TNCS HO Chi Minh:......vvvvveeeeiineneeen,
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~ Maéu 56 07 (Kho A4)
Ban hanh kém theo Quyét dinh s6 ..../2019/QD-CBDLHP

BO VAN HOA, THE THAO VA DU LICH

TRUONG CAO PANG DU LICH HAI PHONG

...................................................

SO QUAN LY HOC SINH
TRINH PQ CAO PANG
Quyén s :




~ Méu s6 07 (Khd A4)
Ban hanh kém theo Quyét dinh s6 ..../2019/QD-CDDLHP

I. SO LUQC LY LICH
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I1. KET QUA HOC TAP TOAN KHOA
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BOQ VAN HOA, THE THAO VA DU LICH |
TRUONG CAO PANG DU LICH HAI PHONG J'

SO GOC CAP BANG TOT NGHIEP CAO PANG | (




MAU SO GOC CAP BANG TOT NGHIEP
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II. THUC HIEN BAI HOC

[ TT NOI DUNG [ HOAT PONG DAY HOC THOI
HOAT DONG CUA HOAT DPONG CUA GIAN
GIAO VIEN HOC SINH

1 | Dan nhip

(Goi mo, trao doi phuong
phap hoc, tao tdm thé tich
cue cua nguoi hoc....)

.........................................

........................................

2 | Giang bai maoi

( Pé cuong bai gidng)
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4. Phuong tién va thoi gian:
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[I. THUC HIEN BAI HOC

| ) HOAT DONG DAY HOC ——
TT NOI DUNG HOAT PONG CUA HOAT DONG CUA GIAN
GIAO VIEN HOQC SINH

1 | Dan nhép

(Goi mo, trao doi phiwong
phép hoe, tao tim thé tich
cuce cua nguoi hoc....)

2 | Huéng dan ban diu

( Hiéng dan thue hién cong
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Huéng dan thuong
xuyén
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Huéng dan két thic
(Nhdn xét két qud rén
luyén, luu y cdc sai sot va
cach khdic phuc, ké hoach
hoat déng tiép theo)
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4. Phuong tién va thoi gian:

TRUOGNG KHOA/ TRUONG TO MON Ngiy.....thdng ........nAM........
GIAO VIEN

Bit budc

1. DE CUONG BAL GIANG
2. PHIEU LUYEN TAP ‘
3. PHIEU PANH GIA QUI TRINH
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[I. THUC HIEN BAI HOC.

HOAT DONG DAY HOC THOI
TT NOI DUNG HOAT PONG CUA L HOATBONG CUA | 1\
GIAO VIEN HQC SINH
1 | DAn nhap

( Goi md, trao doi phicong
phap hoc, tao tam thé tich
cuwe cua nguoi hoc....)
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Gigi thiéu chi dé
( Gidi thi¢u ndi dung chu
de can gidi quyét: yéu
cau ky thudt, tiéu chuan
kién thirc k) ndng)
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Gidi quyét van dé
(Hudng dan hoc sinh rén
luyén dé hinh thanh phat
trién ndng luc trong sw
phéi hop ciia thdy)

Bude 1:

- Ly thuyét lién quan
- Trinh tu thye hién
- Thyc hanh

Budce 2:

- Ly thuyét lién quan
- Trinh ty thyc hién

- Thuc hanh




Két thiic vin dd
- Cung ¢0 kién thire

- Cing ¢6 k¥ ning rén

luyén

(Nhdan xét két qud rén

luyén, luu y cdc sai sot va

cdch khdc phyc, ké hoach
hoat déng tiép theo)
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4. Phuong tién va thoi gian:

TRUONG KHOA/ TRUONG TO MON Ngdy.....thdng .......nam
GIAO VIEN

.....



Bat bude
1. PE CUONG BAI GIANG

2. PHIEU LUYEN TAP ‘
3. PHIEU PANH GIA QUI TRINH

Khuyén khich

4. PHIEU PANH GIA SAN PHAM
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HUONG DAN SU DUNG

S6 tay gido vién 1a sb ghi chép cix:a gido vién trong quértrinh'qufin ly -%mng
day trén 1ép hoc. N6i dung phan anh ké hoach hoc tép va ca.cA qua trmh. dte'n“ ra
trong trién khai ké hoach hoc tdp mén hoc/mé-dun ma gido vién tham gia giang
day.

Phwong phdp ghi : e

1. Thong tin 16p hoc va thoi khoa biéu duge xac dinh khi bat dau t6 chie
giang day mon hoe/md-dun. ‘ ‘

- Phan trinh dé dau vao va hinh thic danh gia diu vao ghi yéu cau trinh do
dau vao quy dinh chung cta hoc sinh tham gia hoc tdp mon hoc/mé-dun hoic yéu
cau cac moén hoc/mé-dun hoc sinh phai phai tham gia trude khi hoc tép lnﬁ}'l
hoc/mé-dun ; hinh thirc dénh gia dau vao 14 hinh thirc tuyén sinh hodc danh gia két
qua cac moén hoc/md-dun hoc sinh da hoe lam tién dé cho viéc hoc tdp moén
hoc/mé-dun.

- Phin phuong thue b chirc dao tao ghi du kién nhitng nét co ban cua
phuong thire t6 chirc l6p hoc, phuong phap giang day va danh gid két qua hoc tap
trong giang day mon hoc/mé-dun.

2. Két qua hoc tap ghi két qua kiém tra dinh ky, kiém tra két thiic mon
hoc/mé-dun theo quy dinh ban hanh kém theo Quyédt dinh s§ 14/2007/QDb-
BLDTBXH ngay ?4/5/2097 ctia B§ truong B Lao dong - Thuong binh va X3 hoi
ban hanh Quy ché thi, kiém tra va c6ng nhén 6t nghiép trong day nghé hé chinh
quy.

3. Danh gié qua trinh giang day mén hoc/mé-dun ghi dic diém chung céc
hoat dong cta 16p hoc, céc phuong thirc t6 chic dao tao di dua ra, ddnh gia tac
dong ctia cac phuong thire té chire dio tao, ndi dung dao tao dén két qua hoc tap
chung cuia 16p hoc . &

4. Theo ddi gidr 1én 16p ctia hoc sinh/sinh vién,

5. Ghi hoc sinh/sinh vién c4 biét.



